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Mpuka3 MuHkynbTYpbl Poccun ot 08.10.2012 N 1077
(pea. ot 02.02.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC

"06 yTBepxaeHUM lMNopsiaka yyeTa AOKYMEHTOB, BXOASALUMX B... HAata coxparenns: 06.06.2018

3apeructpupoaHo B MuHtocte Poccum 14 mast 2013 r. N 28390

MUHUCTEPCTBO KYNbTYPbl POCCUACKOW ®EQEPALIUK

NPUKA3
ot 8 okTA6psa 2012 r. N 1077

OB YTBEPXOEHUN NOPAOKA
YYETA OOKYMEHTOB, BXOOALLUNX B COCTAB BUBITMOTEYHOIO ®OHOA

Cn1coK N3MeHSLWNX JOKYMEHTOB
(B peq. MNpukaza MuHkynbTypbl Poccum ot 02.02.2017 N 115)

Bo ncnonHeHne nyHkTa 6 ctatbu 12 PeagepanbHoro 3akoHa oT 29.12.1994 N 78-03 "O 6ubnmoteyHom gene"
(CobpaHue 3akoHogaTtenbcTBa Poccunckon degepaumm, 1995, N 1, ct. 2; 2004, N 35, cT. 3607; 2007, N 27, cT. 3213;
2008, N 30 (4. 1), 3616, N 44, cT. 4989; 2009, N 23, 2774, N 52 (I u.), cT. 6446) npukasbiBato:

1. YTBepauTb Nopsifok ydyeTa AJOKYMEHTOB, BXOAALLMX B cocTaB bubnmnotevHoro gpoHaa (MpunoxeHue).

2. KoHTpomb 3a MCNonHeHMeM HacTOsILEero npukasa BO3NOXUTb Ha CTaTc-cekpeTaps - 3amectutens MuHucTtpa
KynbTypbl Poccuiickon ®epepaunm I.1. MBnuesa.

MuHucTp
B.P.MEOVHCKWA

MpunoxeHne

K npukady MyuHucTepcTBa KynbTypbl
Poccuiickon depepanmm

ot 08.10.2012 N 1077

NOoPAOOK
YYETA OOKYMEHTOB, BXOOALLINX B COCTAB BUBITMOTEYHOIO ®OHOA

CnrcoK N3MeHSLWNX JOKYMEHTOB
(B peq. MNpukaza MuHkynbTypbl Poccum ot 02.02.2017 N 115)

|. Obwue nonoxeHus

1.1. Y4yeT gokymeHTOB 6UbNMoTeyHoro oHga SBNSETCA OCHOBOW OTYETHOCTU U MIIaHWPOBAHUSA AEeATENbHOCTM
BubnuoTtekn, cnocobeTByeT obecneyeHnto ero COXpaHHOCTH.

1.2. YyeT BKIHOYaAET perncrpauunio NocTynieHus OOKYMEHTOB B GMBNMoTeyHbIi oHA, ux BbIObITUS U3 doHAaa,
NTOroBble AaHHble O BeNn4YMHe (00beme) Bcero 6MbnmoTeyHoro ooHaa n ero nogpasnerio, CTOMMOCTb hoHAa.

1.3. OcHoBHble TpeboBaHus, NpeabaBAsiemMble K y4eTy bubnmotevHoro oHaa:
NosIHOTa M AOCTOBEPHOCTb YYETHOM MHOPMaLMK;

onepaTnBHOCTb;

KoHcynbTanTlNKoC

www.consultant.ru CrpaHuua 1m3 13
HaeXHas npaBoBas noaaepXxkKa



consultantplus://offline/ref=03199F03F57499D957DEB01791760E362031BEBF9F02F22E72B0147B3D9AA54E529B3FA73821EA66vBq8M
consultantplus://offline/ref=03199F03F57499D957DEB01791760E362031BEBF9F02F22E72B0147B3D9AA54E529B3FA73821EA66vBq8M
consultantplus://offline/ref=03199F03F57499D957DEB01791760E362030BCBA9903F22E72B0147B3D9AA54E529B3FA73821E866vBqCM
consultantplus://offline/ref=03199F03F57499D957DEB01791760E362030BCBA9903F22E72B0147B3D9AA54E529B3FA73821E866vBqCM
consultantplus://offline/ref=03199F03F57499D957DEB01791760E362031BEBF9F02F22E72B0147B3D9AA54E529B3FA73821EA66vBq8M
consultantplus://offline/ref=03199F03F57499D957DEB01791760E362031BEBF9F02F22E72B0147B3D9AA54E529B3FA73821EA66vBq8M
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
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(pea. ot 02.02.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"06 yTBepxaeHun Mopaaka yyeTa AOKYMEHTOB, BXOASLLIMX B... [llaTa coxpaHerus: 06.06.2018

[OKYMEHTUPOBaHHOE 0hOPMITEHNE KaXOOro NOCTYNEHNS B (DOHA M KaXKOOro BbIObITUSA 13 POHAA;

COBMECTUMOCTb NnpmnemoB ”n CbOpM yyeTa, nx HageXxHoCTb npu napanyesibHOM UCNoNb30BaHUN TpaDMLI,MOHHOIZ n
aBTOMaTM3MpOBaHHOVI TEXHonormm yyeTa,

COOTBETCTBME HOMEHKNaTypbl MNokasaTenen ydeta (OHAA aHanorMyHbIM nokKasaTensMm rocyAapCTBEHHON
ONONMOTEYHONM CTAaTUCTUKN.

1.4. Y4yeTy noanexat BCe AOKYMEHTbl (MOCTOSIHHOrO, ANMTENbHOIO, BPEMEHHOIO XpaHeHWs), nocTynawowue B
¢oHa GubnmoTekn n BobibbiBaKOLWME U3 POHOA OBUOBNMOTEKM, HE3ABMCUMO OT BMAA HOCUTENS.

1.5. Yyet OOKYMEHTOB BefeTCA B perncrtpax nHonsmayarnbHOro n cyMmmapHoro yyvyeta B TpagMyuMOHHOM U (I/IJ'II/I)
ANEeKTPOHHOM BUae.

1.5.1. Peructpamn uvHOMBMAYanbHOrO y4yeTa [OOKYMEHTOB SABMASNTCA: PErmcTpauMoHHasl KHUra, KapTodka
pervctpaumv Ha onpeaeneHHbIn BUA JOKYMeHTa AN raseT, XXypHanos, Apyrnx BUAoB AOKyMeHTOoB. [lonyckaeTcs Takke
peructpamn MHAMBMAYanbLHOro yyeta cumMTaTb Tonorpaduyeckyto onuck (katanor), y4eTHbI KaTanor, y4eTHbIn dain ¢
BbIXOAHbIMM bopMamMu, (HOPMUPYEMbIMA B MNOPSAKE WHBEHTAPHbIX WAM WHbIX WOAEHTUMUKALMOHHBIX HOMEPOB
AOKYMEHTOB.

Pervctpbl  uHgvBMAyanbHOro  yyeta  OOKyYMeHTOB  6ubnvoTeyHoro  coHAa  copepxar  PeKBU3UTHI,
NOEHTUULMPYIOWLINE KaXObIA LOKYMEHT C yKasaHWEM CBEAEHMI O MOCTYMNEHUW OOKYMEHTA U O ero BblObITUM U3
©1bnnoTteyHoro oHaa.

1.5.2. Peructpamm cymmapHoOro yyeta SOKYMEHTOB SIBMSOTCA: KHUra CyMMapHOro yvyeta bubnuortevHoro doHaa,
NUCTblI CyMMapHoro yyeta bubnunotevHoro doHaa, xxypHan. [lonyckatoTcs pasnuyHble Moandukaumm KHUrm cyMmMapHoro
yyeTta. HesaBucumo oT Buaa Y4ETHOrO AOKYMEHTa PErncTpbl CYMMapHOro yyeTa coaepXaT Tpu B3auMOCBS3aHHblE
yacTu:

"MocTynneHne oOKYMEHTOB B GUbnNnoTeyHbii oHa",

"BbIObITME JOKYMEHTOB 13 BnbnmoTeyHoro dhoHaa",

"Utorn gBuxeHns omdnmnoteyHoro ooHaa: UTOroBble AaHHbIE HA KOHEeL, OTYETHOro nepuoga”.

O6o0LeHHble OaHHble OTpaXKalTCA B KaXOOW 4YacTu peructpa CymmapHoro yyeta. B anmekTpoHHol cucteme
y4yeTa 3Tu YacTu UHTErpupyrtoTcs B eQnHbINA YY4eTHbIN dhann.

1.6. CymmapHbIin U nHaMBMAyanbHbIA yy4eT oHAa BeOeTCa CTPYKTYPHbIMM nogpasgeneHvsamu 6ubnuoteku, B
BEeOEHMN KOTOPbIX HaxoOWTCs KOMMMeKToBaHWe hoHaa, a Takke nogpasgeneHusamu, obecneunBaoyMi XpaHeHne u
NCMnonb3oBaHMe 3aKpenseHHbIX 3a HUMK YacTewn obLero poHaa GubnmoTekw.

1.7. Ctatuctuyeckas nHdopmaumsa o chopMmmpoBaHum GubnmotevHoro poHga no utoram roga npeacraBnseTcs B
"MaBHbIN NHOPMALIMOHHO-BbIMUCTIMTENBHBLIN LeHTP MuHKynbTypbl Poccuu.

II. EgMHMLbl ydeTa 6ubnmnoTteyvHoro ooHaa
2.1. BennunHa (06bem) 1 aBmxeHne poHaa M3MepsarTcs B YHUOMUMPOBAHHBIX eAMHMLAX yveTa.

OCHOBHbIMK eanHULAMKN y4vyeTa JOKYMEHTOB 61bnnoTeyvHoro (*)OH,EI,a ABNAKOTCA 3K3eMnnap U Ha3BaHue, Ang raset
- ro40BOW KOMMSEKT N Ha3BaHMeE.

[ononHutenbHbIMM  eguHMLaMKM  ydeTa oHAa SBNSTCA rOAO0BOW  KOMMMEKT, MeTponoska, noAliMBka
(nepenneTHas eanHMLUa); AN ANEKTPOHHbLIX JOKYMEHTOB - eAMHULA NaMATH SaHHbIX.

2.2. O6lasa BenuynHa 6UBnNMoTeYHoro hoHaa B LIENOM U ero noapasaenos, B TOM YMCHEe CeTeBbIX NoKarnbHbIX
JOKYMEHTOB N CETEBbIX yAaneHHbIX JOKYMEHTOB, YYMTbIBAETCS B 3K3EMMNsApax, HOBble MOCTYMMEHUS - B 9K3eMMnsApax 1
Ha3BaHuaAX. Y1Crno rogosbiX KOMMNEKTOB raseT NpUpPaBHUBAETCS K YMCTY SK3eMMMsPoB.

KoHcynbTanTlNKoC

www.consultant.ru CrpaHuua 2 3 13
HaeXHas npaBoBas noaaepXxkKa



http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpuka3 MuHkynbTYpbl Poccun ot 08.10.2012 N 1077

(pea. ot 02.02.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"06 yTBepxaeHun Mopaaka yyeTa AOKYMEHTOB, BXOASLLIMX B... [llaTa coxpaHerus: 06.06.2018

Ill. YyeT OOKYMEHTOB No BUAAM 1 KaTeropmsam

3.1. MNevaTHble U3gaHNa 1 HeoNyGMKOBaHHbIE JOKYMEHTbI

K neyaTtHbiMM M3OaHWSIM OTHOCATCH TUPaXUPOBaHHbIE W3OAHUA, MOMNYYEHHblIe MeyYaTaHWeM WU TUCHEHUEM,
nonurpacuyeckn CamoCTOATENBHO OQOPMIIEHHbIE: KHUTMK, OpOoLOpbI, XypHanbl, NPOAOIKaWMECH WU3daHus,
NCTOBbIE U3AaHUS, ra3eTbl, U30U3AaHUSA, HOTHbIE M3OaHWs, KapTorpaduyeckme n3gaHusl, HOPMaTUBHO-TEXHUYECKNE U
TEXHUYECKMEe OOKYMEHTLI, aBTopediepaTbl AuccepTaumi.

K HeonybnukoBaHHbIM [OOKYMEHTaM OTHOCHATCS PYKOMUCHbIE [OOKYMEHTbl (PYKOMWUCHbIE KHUTM W apXWMBHbIE
OOKYMEHTbI), a Takke [AOKYMEHTbl, W3roTOBMIEHHbIE B €AMHUYHbIX 3K3emnnsipax, siBngawowmecss obbekTamm
WHTENMEeKTyanbHOW COBCTBEHHOCTM (4EMOHMPOBAHHbIE HayyHble paboTbl, AuccepTauvun, MNPEnpUHTLI, OTYETBl O
Hay4HO-MccrnegoBaTenbCkmx paboTax, nepeBoabl, ONMCaHUS anropuTMOB M nporpamm OBM, NpoeKTHO-KOHCTPYKTOpCKas
OOKyMeHTauus), TakTUNbHble pyKoAernbHble W3gaHus AN crenbix 1M cnaboBmadawmx. PyKonucHble OOKYMEHTHI,
Bxogsuwme B 6ubnuoTeyHble oHObl, SABMASIOTCA COCTaBHOM 4acTbio ApxuBHoro doHga Poccunckon Pepepauun u
YUMTbIBAKOTCS B COOTBETCTBUN C HOPMATMBHBIMU U NPaBOBbLIMW akTamun MO y4eTy apXUBHbIX JOKYMEHTOB U HACTOSALLUM
Mopsiakom.

3.1.1. KHurn n 6poLutopbl y4MTHIBaOTCS B 9K3eMMNNApax U Ha3BaHUsX.

Kak oTaenbHbIN 9K3eMnrisp 1 Kak oTAeNbHOE Ha3BaHME YYUTLIBAKOTCA:

Kaxkgoe oTaenbHoe usgaHue (kHura, polutopa);

KaXkgoe BXOAsLLee B KOHBOMIOT U3[AHNE;

KakObl OTAENbHbIA TOM (BbINMYCK, YaCTb) MHOTOTOMHOIO U34aHUs, UMELLMIA MHAMBUAYanbHOE 3arnasue;

Kaxkgas n3 6poLuiop, BbiNyLLEHHbIX B 00beAMHAOLLEN MX M3OATENbCKOW Nanke, 0b6noXke, MaHXeTKe;

Kaxkgas kHura unu 6poluopa, BXOASALWAsS B KHUXKHYHO cepuio (HyMepOBaHHYH UMM HEHYMEPOBaHHY!0);

OTAENIbHO WU3AaHHbIE NMPUNOXEeHUA K KHUram wu 6p0Lu+opaM, nvewwmne wuHogneuayanbHoe 3arnaBne U
CaMOCTOATENTIbHOE 3Ha4YeHune.

3.1.2. [oKymeHTbl, BbINOMHEHHbIE pernbedHO-ToYeYHbIM WpudToM (wpudtom bpanns), yduTbiBalOTCS B
3K3emMnnapax u HasBaHUsAX.

OKk3eMnnsApomM AnA OaHHOTO BuOA W3[aHWi SBNAETCA Kakaas W3 KHUT KOMMIeKTa, 00beduHEHHbIX O6LuM
Ha3BaHVeM.

Kak ogHO Ha3BaHWe y4nTbIBAETCS KOMMNEKT U3aHUsl, HE3aBMCUMO OT YMCHa BXOASLLMUX B HETO KHUT.
3.1.3. XKypHanbl 1 npoormkatoLmecs U3aaHus y4nTbiBalOTCS B 9K3EMMsipax U Ha3BaHUSIX.

3K3eMFIJ'IﬂpOM cHnTaeTcAaA HOMep, TOM, BbiNYyCK, U3daHHble NO OTAENIbHOCTU, a TaKKe KOMMJIEKT HOMepoB, TOMOB,
BbIMYyCKOB, nepenfieTeHHbIX B O4NH Onok n3gaTensLcTBOM.

Kak ogHO HasBaHWe y4uUTbiBAeTCs KOMMIEKT HOMEPOB, TOMOB, BbIMyCKOB, 06pasylolmnx OTAENbHY eanHuLy C
OTNNYUTENbHBIM 3arnasveM. [lpy M3MEHeHMM 3arnaBus HOBOW YYETHOM €OWHULEN CYMTaeTcs usgaHue, ecnu
M3MeHEHNe BHECEHO B NepBble NATb CNOB 3arnaBus.

ﬂepmo,u,mqecme NpUNoXeHua K XypHanam, BbiXogdline camMoCctoAaTeNnbHO, MerLline nHamemngyanbHoe 3armnasmne
n CO6CTB€HHyP0 HymMepauuto, y4nTbIBAKOTCA KaK OTAelbHble 3K3eMMIapbl U OTAE IbHble Ha3BaHUA.

Kaxgas cepua npogosrKarwerocda n3gaHnda, nMmerwad nHamsngyarnbHoe 3arnasuve un CO6CTBeHHYIO HymMepauutio
BbIMYCKOB, Y4YUTbIBAETCA KaK oTAesIbHOEe Ha3BaHKe.

Kaxgbin caMoCTOoATENbHbIN TOM (BbII'IyCK) npoaokarulerocd n3gaHna ydnTbiBaeTcA Kak oTaernibHoe Ha3BaHue.
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3.1.4. [aseTbl yunTLIBAIOTCA B rOAOBbLIX KOMMMEKTaxX U Ha3BaHUSX.

Kak ogHO HasBaHWe y4nTbIBAETCA KOMMMEKT raseT, oOpasylowimxX OTAESNbHYH €AVHWULY C OTIUMYUTENbHbIM
3arnasvem. MNpun M3MeHeHWU 3arnaBnsi HOBOW YYETHOW eAuHWLEN cuMTaeTcs usgaHue, ecnv U3MeHeHue BHECEHO B
nepBble NSATb CNOB 3arnasus.

OpHogHeBHbIe (pa3oBble) raseThbl yYUTLIBAOTCH B 3k3emMnnsapax (HOMep, BbIMyCK) N HAa3BaHUSIX.

OTaenbHO M3faHHble MNEepPUOAMYECKME TNPUIIOKEHUS K raseTaM, MUMeloWwue WHAMBUAyanbHoe 3arnasve WU
COBCTBEHHYI0 HYMEpPaLMIO, YYUTBLIBAKOTCH CaMOCTOSTENBHO.

3.1.5. MisousgaHus (anbbomMbl, KOMNMEKTLI, OTAENbHbIE NIMCTOBbIE M3aaHKsA) U penbedHo-rpacdmyeckme nocobus
Ons cnenbix N cnaboBUasLLNX yYUTBIBAIOTCS B 3K3EMMNNAPaxX U Ha3BaHMUsX.

Kak oTaenbHbIN 3K3eMnnsap U OTAeNbHOe Ha3BaHue yYUTbIBAeTCS Kaxabld NUCT (BbIMYCK) CepuUM M3om3gaHun, He
06beaAnHeHHbIe U3gaTenbckon nankow (060XKOW, MaHXXeTKoN).

JluctoBble nsgaHus, oGbeaMHeEHHbIe U3aaTernbCko Nankol (06MNoXKKoW, MaHXeTKoW, 06epTKO), YyUNTLIBAIOTCS Kak
OOWH 9K3eMMNAp Y 0OHO Ha3BaHue.

3.1.6. HOTHble n3gaHMsa yunTbiBalOTCA B 9K3EMMMNsipax U Ha3BaHMUSAX.

Kak oTaenbHble 3K3eMnnsapbl U OTAENbHbIE HA3BAHUS YYUTbLIBAKOTCS:

CaMOCTONATENbHbIE HOTHbIE U3AaHUsl, 06beAnHEHHbIE B OQHOM nepenneTe (KOHBOMTE);
oTAenbHble NapTum (roroca) n napTuTtypa (KnaeBup), M3gaHHble pasgerbHo.

Kak oanH ak3eMnnsp u ogHO Ha3BaHUe y4YnTbIBAOTCA:

oTAenbHble NapTum (ronoca), o6beAnHEHHbIE C MapTUTYpon (KNaBMpoOM) B OOQHOM M34aHWM, a Takke napTum,
006beauHeHHbIe n3gaTenbCckon nankom (06noxKon).

3.1.7. KapTorpaguieckme nsgaHusa y4uTbiBalOTCH B 9K3eMMNNSpax U Ha3BaHUAX.
Kak oTAaenbHbIN 9K3eMnnsap 1 oTAeNbHOe Ha3BaHWe YYUTbIBAKOTCS:

artnachbl, COCTosILUE N3 OTAENbHbLIX HYMEPOBaHHbIX UM AAaTUPOBAHHbLIX BbIMYCKOB;
KaxkablW BbIMYCK CEPUNHOIo U3gaHusa KapTel UnNn atnaca.

Kak oauH aK3eMnnsp M OOHO Has3BaHWE YYUTbIBAETCS KapTa, M3[aHHas Ha HECKONbKMX NMcTax (nopnexalumx
ckrnemnke), 00beAMHEHHbIX OOLLUM 3arnaBneEM.

MHOroTOMHbIE (MHOTONNCTOBBIE) KapTorpaduyeckme n3gaHns, obbeanHeHHble 06LWMM 3arnaBrneM, y4nTbIBaKoTCS
Mo KONM4yecTBy TOMOB M OQHOMY Ha3BaHUIo.

OTOoenbHO M3OaHHble, HO HEe WMELIMe CaMOCTOATENbHOMO 3Ha4YeHus KapTorpacqueCKme NPUNOXeHna K
pas3nnyHbIM N3gaHnAM (KHI/IFaM, 6pom+opaM, mypHanaM) Y4nTbIBAOTCA €ANHBbIM KOMMNJIEKTOM C OCHOBHbIM 13gaHNeM.

3.1.8. HopmaTuBHO-TEXHMYECKNE W TEXHUYECKME [OOKYMEHTbl (MaTeHTHble AOKYMEHTbl, TUMOBblE MPOEKTbl U
YyepTexu, KaTanorv MPOMbILLNIEHHOrO OBGOpYAOBaHUS W WU3OENUA, HOPMaTMBHbIE AOKYMEHTbI MO CTaHAapTU3auuu,
TEXHUYECKME YCIIOBMSI, PYKOBOASLLIME AOKYMEHTbI U NMpaBusia) yYnTbiBalTCs B 9K3EMMNIIsipaxX v HasBaHUSIX.

Kak oguH ak3emnnsap M 0gHO HasBaHWe YYUTbIBAOTCA CTaHAapThbl U KaTanoru NpoMbILLNIEHHOro 06opyaoBaHNs U
M3genuin, BbiNyleHHble B 06beauHsoLLe X U3OaTenbCKon nanke (06MnoXke) Npu HanmuuyMM Ha nanke obLel LeHbl,
coaepXXaHus BCero UsgaHus, eauHbIX BbIXOAHbLIX OAHHbIX.

Kak oTtgenbHbin aK3eMnnap un otaenbHoe Ha3BaHWEe YYUTbIBAOTCA CTaHOaApTbl U KaTallorn npoMbILLITIEHHOro
O60py,EI,OBaHMF| W n3penvn, apyrue cneunanbHble BMObl JOKYMEHTOB, BblMyLWEeHHble B BUAE OTAENIbHbIX JIUCTOB, €CIu
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KaXxgbll U3 HUX MMeeT CBOW BbIXOOHblE AaHHble, LeHy, TUpaX, Aaxe ecnv OHW oO6beanHeHbl OOHOW MU3OaTenbCKOM
nankou (0BnoXxKomn).

3.1.9. HeOFIY6J'IVIKOBaHHbIe OOKYMEHTbI YHUTbIBAKTCA B 3K3eMniidpax n Ha3BaHUAX.
Kak oguH aK3eMnnap n oaHo HasBaHue y4nuTbiBaloTCA:

OenoHnpoBaHHaaA Hay4Hasd pa60Ta (KOMFIJ'IeKT, COCTOSAILLMI 13 OBYX 3K3eMnnAapos pa6OTbI) n conpoBoauUTEsibHbIE
LOOKYMEHTbI;

HeonybnMKoBaHHbIE LOKYMEHTbI, COPOLLIOPOBAHHbIE UMW CoAEPXKaLLMeCst B OTAENbHON narnke.

NS KOHCTPYKTOPCKOWM AOKYMEHTALMN €AUHULEN YYeTa SBMNSIETCS YePTEX UMK NOMHbINA KOMMMEKT KOHCTPYKTOPCKMX
[OKYMEHTOB, OTHOCSLLMXCSA K OAHOMY n3genuio (00bekTy).

3.1.10. O6HOBNsSIEMOE MevyaTHoe M3gaHue YYUTbIBAETCA KaK OoTAellbHOe Ha3BaHMe ” OTAENbHbIN aK3eMnnap npu
nepBMYHOM NOCTYyNNeHnn B 6I/I6J'WIOTeKy. I'Iocnep,yrou.l,me NOCTYMINeHnA BKIagHbIX JIMCTOB, NpeaHasHa4eHHbIX AOnd
LOOMOJIHEHNA 1IN 3aMeHbl COOTBETCTBYHOLLMX JINCTOB B U3aHUN, OTAEJIbHOMY y4eTYy He noasexar.

3.1.11. dakcMmMunbHOE n3gaHue yuynTbiBaeTCs Kak opurinHarn.
3.2. AyamoBusyanbHble JOKYMEHTbI

K ayavoBu3yanbHbIM  [OKYMEHTAM OTHOCATCS  (DOHOOOKYMEHTbl, BWMOEOLAOKYMEHTbI, (DOTOAOKYMEHTbI,
KMHOOOKYMEHTHbI.

3.2.1. EaguHnuamMm yyeTa poHaa ayanoBusyanbHbIX AOKYMEHTOB SABMSOTCS 9K3EMMIAP U Ha3BaHuMeE.
Kak oTAenbHbIN 9K3eMMnsp y4UTbIBaOTCS:

ANCK - ANS rpaMniacTuHOK;

KaTyLuKa, kacceTa unm 60bmHa - ona MarHUTHbIX (oOHOrpamm;

KacceTa - Ansi BUAEOO0KYMEHTOB;

Kagp - ons oTOA0KYMEHTOB (OMano3MTUBOB, CNanaoB);

606u1Ha - AN KUHOUNBMOB.

Kak ogHO Ha3BaHve y4nTbIBaOTCSA:

OTAENbHO BbINyLWEHHass rpaMniacTuHka, kacceta nubo komnnekT (anbbom) rpamnnacTMHOK, KaccerT,
06beMHEHHbIX 0OLLIMM Ha3BaHUEM;

MarHMTHas (ooHorpamma Ha OfHOW KaTyluke (kacceTe), MarHuTHas (POHOrpamMma Ha HEeCKOSbKMX KaTyLlKax
(kacceTax), 06beAVHEHHbIX 0OLWUM HasBaHUEM;

OTAEeNbHO U34aHHbIN POHOAOKYMEHT UMM KOMMMEKT DOHOAOKYMEHTOB, 00 beANHEHHbIX 0OLLMM 3arnaBuem;

KUHOWMbM, AvadunbM He3aBUCMMO OT YMCna COCTaBMSIOWMX 4YacTed WnM KagpoB (ANsS KOMMnekTa
OManosnTUBOB).

3.2.2. Ayp,mosmsyaanble OOKYMEHTbI, ABndmowmneca npunoxeHmem K pasinyHbiM MU3gaHUAM U BbINONHAKOLWNE
CaMOCTOATENbHbIE d)yHKLIMM, a TaKkxe UCnosib3yemMble B pa60Te OTAENIbHO OT OCHOBHOIO M3gaHuA, MOryT yYnUTbiBaTbCA
KaK OTAelIbHbl€ 3K3eMNNApbI.

3.3. [lokyMeHTbl Ha M1Kpodhopmax

K mokymeHTaM Ha MUKpodopMax OTHOCATCA MUKPOMUMbMbI U MUKPOULLIN.
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3.3.1. EauHuuyamm yyeTta JOKYMEHTOB Ha MUKpOodhopMax SBSKOTCA 3K3EMMASP 1 Ha3BaHue.

OK3eMnnspoM And AOKYMEHTOB Ha MUKpodhopMax SABRSKTCA: PYMNOH - Ans MUKpodunbMoB; duwa - ans
MUKpOdMLL.

Kak ooHO Ha3BaHWe y4nTbIBAETCH KOMMMEKT MUKPOMUIBMOB UMM MUKPOMULL, 06 beANHEHHbIX 06LLMM 3arnaBmem,
He3aBUCMMO OT YMCNa COCTaBNSAOLLUX YaCTEN.

3.3.2. O6wmin obbem ¢poHOa OOKYMEHTOB Ha MMKPOOPMax YYMTbIBAETCA MO KONUYECTBY PYFIOHOB M hu,
BKITOYas KOMUKN pa3HbIX MOKONEHWI (apXUBHbIE/pe3epBHbIE U MOSb30BaTENbCKUE).

3.4. ONeKTpoHHbIE AOKYMEHTHI

K 3neKTpOHHbIM JOKYMEHTaM OTHOCSITCH AOKYMEHTbl Ha CbEMHbIX HOCUTENAX (KOMMaKT-OWUCKW, drelu-kapTbl);
OOKYMEHTbI, pa3MellaemMble Ha >XEeCTKOM Oucke KoMmmnbioTepa (cepBepe) GUBNMOTEKM M OOCTYMHblE MONb3OBaTENAM
yepe3 MHGOPMALNOHHO-TENEKOMMYHMKALNOHHBIE CETU (Janee - ceTeBble IoKanbHble [OOKYMEHTbI); OOKYMEHTbI,
pa3mellaeMble Ha aBTOHOMHbIX aBTOMaTU3NPOBaAHHbIX pa6oqv|x CTaHUMAX onbnuoTekn (,u,anee - UHCTannmMpoBaHHblIe
OOKYMEHTbI); [OOKYMEHTbI, pa3MeLLeHHble Ha BHELUHWX TEXHWYECKUX CpeacTBax, nonydyaemble 6ubnuoTtekon BO
BPEMEHHOE Mosb30BaHUe Yepe3 MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHBIE CETU Ha YCNOBUSIX OOrOBOPA, KOHTPAKTa,
FMMLEH3NOHHOTIO cornalleHus ¢ Npou3BoAMTENAMU MHOPMaLUK (anee - ceTeBbIE yaarneHHble 4OKYMEHThI).

3.4.1. EguHnuammn yyeta aneKkTpoOHHbIX JOKYMEHTOB Ha CbEMHbIX HOCUTENSAX ABNAKTCA 3K3EMMASP U Ha3BaHue.
3.4.1.1. Kak oTAenbHbIN 3K3EMNIIAP YYUTBIBAETCA KaXKObIi aBTOHOMHBIN OO BEKT (KOMMNAKT-AMUCK).

Kak oTtgenbHble AK3eMnnAapbl MOTyT YYUTbIBATbCA TMPUNOXKEHUA K pas3fmnyHbiIM  MU3OaHUAM, BbINONTHAKOLWNE
CaMOCTOATENbHbIE (byHKLl,MI/l, a Takxe ncnosrb3yemMmble B pa60Te OoTAENIbHO OT OCHOBHOIO U3gaHuA.

Kak oTaenbHble aK3eMnnAaApbl He YYUTbIBAOTCA KOMNAKT-AUCKK, €Clin OHWU nNpeacTtaBiidarT cobon BKnagky
(BJ'IO)KeHI/Ie) B U3gaHune nnum ero HeotTobemrieMoe npurnoXxeHue.

3.4.1.2. Kak 04HO Ha3BaHWe y4nTbiBaloTCA:

OTAENbHO BbINYLLEHHbIN KOMMNAKT-AUCK;

KaXKObIi KOMMNAKT-AUCK, BXOASALLMIA B HYMEPOBAHHYIO UM HEHYMEPOBAHHYHO CEPUIO SNIEKTPOHHbIX U30aHUI;
KOMMJIEKT KOMMAaKT-OUCKOB, 00 beANHEHHbIX OOLLMM Ha3BaHNEM;

n3gaHHble B Ka4ecTBe CaMOCTOSTENbHbLIX M34aHWin NPUINoOXeHna K n3gaHnam noboro gpyroro smga, mMmerouimne
cobcTBEHHOE 3arnaemve u gonyckawuwme nx ncrnojib3oBaHne oe3 06pau.|,eHV|9| K OCHOBHOMY U3aHWIO.

3.4.1.3. B gokymeHTax Ha drnelu-kapTax Kak oguH 9K3eMnnsp 1 04HO Ha3BaHWe y4MTbIBAeTCH KaxXaoe LenoCcTHoe
npounssefeHve, MetoLLiee camoCcTosATeNbHOE 3arnasue.

3.4.2. EavHvuammn ydyeTa ceTeBbIX IOKamnbHbIX W WHCTaNNUPOBaHHbLIX [OKYMEHTOB SBMAIOTCA 9K3eMNnsp
(ycrnoBHast eguHMLa yyYeTa) U Ha3BaHue.

Kak ogHoO HasBaHWe Y4WTbIBAETCA LENOCTHOE MpOoM3BedeHMe, UMelollee CaMOCTOSITENbHOe 3arnaBue, BHe
3aBUCMMOCTU OT ero npepcrtasneHus. Kak ogHa egvHuua y4nTbiBaeTCsl NOMOSHSAEMbIA M OBGHOBNSAEMbIN 3NEKTPOHHbI
OOKYMEHT.

3K3eMI'IJ'IF|pOM ABNAETCA OOKYMEHT B onpeaerieHHOM cbopmaTe XpaHeHna nnn npencraBreHns. <DopmaT|=| OAHom
N TOW XXe eANHULbI KOHTEHTAa Y4nUTbIBAlOTCA OTAENbHO.

3.4.3. EaMHnuamu yyeta ceTeBbIX yAaneHHbIX AOKYMEHTOB SIBNSATCHA 3K3eMnnsp (YCnoBHas eauHuua ydeta) u
Ha3BaHue.

Kak oguH 3K3eMnndap M OoAHO Ha3BaHWE Y4UTbIBAeTCA KaXKablA MNOSTHOTEKCTOBbIN SﬂeKTpOHHbIVI OOKYMEHT,
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UMEILMNIA CcaMOCTOSAITENbHOE 3arfnaBue, BKIHOYEHHbI B MakeT, K KOTOpoMy OdOopMIeHO npaBo [AoCcTyna y ero
npoussoauTens. Kak ogHa eanHuLa y4UTbIBA€TCS NOMNOMHAEMbIA U OGHOBNSEMbIV SNTEKTPOHHBIA [OKYMEHT.

IV. YyeT noctynneHns 4OKyMeHTOB B GUONMOTeYHbIN hoHA

[okymeHTbl noctynaiT B OuGNMoTeky M BKNtoYalTcs B OUONMOTEYHbIM QOHO B pesynbTate MnocTaBKu
06s3aTeNbHOr0 3K3eMnnspa, NOKynku (nodnucku, obmeHa, gapeHusi, NoXepTBOBaHUS, KOMMPOBAHUS OPUIMHANOB U3
doHaa GubnmoTekn).

4.1. JOKyMEHTbl MPUHUMAIOTCA NO NEPBUYHBLIM YYETHbIM AOKYMEHTaMm (HakrnagHasi, akT), BKMYaloWwmum CrincoK
NOCTYNNEHNA.

4.1.1. lNprem JOKYMEHTOB, NoCTynatoLmx B 6ubnunoteky 6e3 nepBuYHbIX JOKYMEHTOB Ha 6e3B03Me34HON OCHOBE
(ob653aTenbHbIe 3K3EMMISAPLI, 4EMNO3UTHBIE IK3EMMNISPbl MEXAYHApOOHbIX OpraHnsauuii, 6e3so3me3gHble NOoCTyMNeHNs
N3 HEM3BECTHbIX U aHOHUMHbIX MCTOYHMKOB), OHOPMIIAETCA aKTOM O Npueme JOKYMEHTOB.

4.1.2. MNMprem [OKYMEHTOB, NMOCTynarLWmnx B GUGNMOTEKY OT topuaudeckoro, omsmdeckoro nuua B Buae gapa c
yKasaHveM ero HasHayeHus Ans nononHeHus GubnuotevHoro cdoHAa, oPOPMNAETCS OOrOBOPOM MOXEPTBOBaHWUS B
cooTBeTCTBMM C [paxxgaHckum kogekcoM Poccuinckon egepaumm (cT. 574, 582) <1>.

<1> [paxgaHckun kopekc Poccuiickonn ®egepauun. Yacte BTOpas ot 26 saHB. 1996 r. N 14-9®3 // Cobp.
3akoHogaTtenbcTBa Poc. ®epepaunn. - 1996 1. - N 5, c1. 410. - C. 1110 - 1296.

4.1.3. lpuem [OKYMEHTOB OT uyuTaTenen B3aMeH YTEePSHHbIX W MNPU3HAHHbIX PaBHOLEHHBIMU YTpavyeHHbIM
0hopMIIAETCA akTOM O NpMemMe AOKYMEHTOB B3aMEH YTEPsiHHbIX. B akTe ykasbiBaeTca haMunus, nHMumanbl yutatens,
cBefeHns 00 yTepsiHHbIX M34aHuAX (PermcTpauuoHHbIM HOMEpP, KpaTkoe Gubnuorpadmyeckoe onucaHue usgaHus,
LeHa), CBeLeHNs1 O NPUHATBLIX M3gaHuax (kpaTkoe bubnuorpaduyeckoe onucaHue MsgaHus, LeHa), nognucy ynutatens un
NPVYHUMAaIOLLEN CTOPOHBI.

4.2. OueHka CTOMMOCTU NEPUOANYECKUX MU3AaHMMI, NOCTynawLWmnx B OGMONMOTEKY HA BPEMEHHOE XpaHeHue, He
nponseBoguTcs.

4.3. JokymeHTbI, nocTynatwLme B GMGnmMoTeky, noanexat CyMMapHOMY yyeTy.

4.3.1. CBegeHnst 0 BKMtoYaeMbIX B BMOBIMOTEYHBIN hoHA JOKYMEHTaxX (OUKCUPYIOTCA B KHUre CyMMapHOro yvyeta
B6ubnuoTteyHoro cooHaa Unv B ApyroM Buge perncrpa cornacHo n. 1.5.2.

Pernctpbl cymmapHOro yyeta AOMKHbI MMETb 3arofloBOYHbIE AaHHbIE: HAMMEHOBaHWE perncrpa, HaMeHoBaHue
opraHu3auuu, nogpasgenexHvs. B peructp BnucbiBaloTCS AaHHble O MOCTYNUBLUEW MapTMM [OKYMEHTOB: daTta MU
nopsigKoBbIM HOMEP 3anucu (NoOpPSaKOBLIA HOMEP 3anucy exerogHo HaunHaeTcs ¢ N 1), ICTOYHUK NOCTYNNeHns, Homep
1 Aata NnepBUYHOrO YY4ETHOrO JOKYMEHTa, KONMYECTBO MOCTYNUBLUMX AOKYMEHTOB Y CTOMMOCTb.

4.3.2. CymmapHbIii y4eT MOCTYMNNeHNsI 3NIEeKTPOHHbIX CETEBbIX JIOKalbHbIX JOKYMEHTOB BEAETCH B 3JIEKTPOHHOM
peecTpe B COOTBETCTBUM C NokasaTensmMu n. 5.3.1, ¢ ykasaHuem gatbl 3arpy3ku NOCTYNINEHUI B CUCTEMY.

4.3.3. CyMMapHbIin y4eT NOCTYNNEHUsT ANEKTPOHHbIX CETEBbIX yaareHHbIX JOKYMEHTOB BEAETCH B SNEKTPOHHOM
peecTpe C OTpaXxeHWeM crneayoLlmx nokasaTenen: agatbl U NopsiAKOBOrO HOMepa 3anncu, PEKBU3UTOB NINLIEH3MOHHOIO
[oroBopa (HasBaHuWsl U HOMepa OOKYMEHTa, CpoKa ero AeWCTBMS,, CTOMMOCTM), KonmyecTBa 0a3 OaHHbIX (MakeToB) U
BKIMOYEHHbIX B HUX HA3BaHUN.

Mpu noacyeTe CyMMapHOro KONMYecTBa Ha3BaHWIM UCKIOYaTes AyOnvpylowmnecs Ha3BaHmsa B NakeTax Ha OgHOM
nnatgopme.

4.4. [lokyMeHTbl, NOArOTOBMEHHbIE K nNpuemMy B B6MBnuoTeyHbln poHA, noaBepraioTcs nepBuYHon obpaboTke K
WUHOVBUOYanNbHOMY YYeTy.

4.4.1. WHgusmayanoHbl ydeT [JOKYMEHTOB OCYLLUECTBNSETCS MNyTeM MPUCBOEHUS KaXOoOMY 3K3eMnnsapy
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AOKyMEHTa PermcTpaumoHHOro Homepa, WHOrO 3Haka B KavecTBe PerucTpauMoHHOro Homepa (CMCTEMHOro Homepa
KOMMbIOTEPHOM MpOrpaMmbl, WTPUX-KoAa u Apyrux). IHamBuayanbHbIi HOMEpP 3akpennseTcs 3a AOKYMEHTOM Ha Bce
BpeMs ero HaxoxaeHus B dhoHae 6ubnuotekn. PernctpaunoHHble HOMepa UCKIIOYEHHbIX U3 hoHAa OOKYMEHTOB He
npucBanBaloTCH BHOBb NPUHATHIM JOKYMEHTaM.

PernctpaunoHHble HOMepa NpPOCTaBMsIOTCS HEMNMOCPEACTBEHHO Ha AOKYMEHTaxX W OTpaxalTcs B perncrpe
VHOUBUAYANbLHOrO yYyeTa A0KYMEHTOB, NPUHATOM B BMbnmoTeke.

Pernctpbl vHOMBMAYyanbHOrO y4yeTa [OOMKHbI WMeTb 3arofloBOYHble [aHHble: HauMeHOBaHWe perucrtpa,
HauMeHOBaHVe opraHu3auumn, CTPYKTYPHOrO nogpasfeneHns. B perncTp BNUCbIBAOTCA AaHHbIe O KaXKAOM AOKYMEHTE:
JaTa 3annucuM B PerucTpe, PerucTpauMoHHbI HOMep, kpaTkoe Gubnuorpadumuyeckoe onucaHue AOKyMeHTa (aBTop,
3arnasue, TOM, 4YacTb, BbINyCK, MECTO 1 rof U3daHus), LeHa [OoKyMeHTa, yka3aHHasa B CONpPOBOAMUTENbHOM OOKYMEHTE.

4.4.2. \uanBmayanbHbIN y4eT nepuoandeckux nsgaHui BegeTcs B perucTpauuoHHOW KapToTeke nepuoanyeckux
n3gaHun, NpegHas3Ha4yeHHoM ONA yveTa KaXJoro Has3BaHusa M KaXdoro aKk3emnnsipa, WM B aBTOMaTU3MpoBaHHoOW 6ase
[aHHbIX.

Ona nepuogvyecknx MW3daHWn B KayecTBe pPerucTpauMoHHbIX HOMEPOB MOMyT MCMNoNb3oBaTbCcs NoGble
NOeHTUMDNKALUMOHHbIE HOMepa: CUCTEMHbIN HOMEp B aBTOMAaTU3MpoBaHHOM 6Gase [OaHHbIX, PEerucTpaLoOHHbIN
(NnopsiaKoBbIV) HOMEp 3amnMcy B PEFMCTPALIMOHHON KapToTeke.

4.4.3. NHouBmayanbHbI y4eT OOKYMEHTOB, MMEILWMX B cBOeM OOpPMIEHUN AparoueHHble MeTannbl U (unwm)
AparoueHHble KaMHU U OTHECEHHbIX K KaTeropum cenoBOro XpaHeHusi, OCyLLEeCTBAETCS B crneunanbHOM perncrpe, B
KOTOpPOM, KpOMe TpaAMLUMOHHBIX MoKasaTenemn, AaeTcs onucaHue BHellHero odopMneHus AokyMeHTa. Kaxapln nmct
perucrpa conpoBOXAaeTCs UTOrOBOW 3aMnMChbio C yKasdaHMeM AaTbl ee COCTaBfIeHUs U KoNMYecTBa ONUCaHUI Ha fnCTe.

4.4.4. B peructpax uMHOMBUAOyanbHOrO y4yeTa B MpPUMEYaHUSX YKasblBaeTCsl HanuvuvMe W BUL NPUMOXEHUS K
OCHOBHOMY [IOKYMEHTY, a Takke OCOOEHHOCTM 3K3eMnnspa LEHHbIX W PeaKknx OOKYMEHTOB (Hanpumep, Hanuyune
YHUKanNbHOro nepenneTa, MapruHanun, aedektoB 1 T.n.). Mpu HannyMm nacnopta AOKYMEHTa JaeTcsl OTChINKa K HeEMy.
B npumeyaHusax MoXeT yka3blBaTbCsl NMPUHAANEXHOCTb JOKYMEHTA K KATEropunn KHDKHBLIX NaMSATHUKOB.

4.4.5. HgmBuayanbHblid yY4eT SNeKTPOHHbLIX CeTeBbIX NoKamnbHbIX JOKYMEHTOB OCYLLEeCTBNAEeTCA nyTem BBoda B
6a3y oaHHbIX MeTanHopMaumMn O 3arpy3ke JOKYMEHTa B 3MEeKTPOHHY0 GUGNMOTEKY C aBTOMATUYECKUM MPUCBOEHUEM
UAEHTUUKALMOHHOTO (CUCTEMHOMO) HOMEPa KaXXA0MY [LOKYMEHTY.

4.4.6. NHouBmayanbHbIN y4eT 9NeKTPOHHbIX CETEBbIX YAaneHHbIX AOKYMEHTOB OCYLLECTBNAETCA B 3NEKTPOHHOM
BMAE nyTem perncrtpaummn 6a3 gaHHbIX (nakeToB) 6€3 NPUCBOEHNS UM PErMCTPaLMOHHOIo HoMepa.

B peecTp vHouBUAOyanbHOrO yyeTa CETEBbIX yAaNeHHbIX LOKYMEHTOB BKMHOYAOTCS OCHOBHbIE XapaKTepUCTUKM
0asbl AaHHbIX (NakeTa): onncaHne 6asbl AaHHbIX (Ha3BaHWe, Npou3BoANTENDb, NnaTdopma u (Mnn) agpec Bxoda), CPOK
OKOHYaHUA npasa JOCTyna, KONMYeCTBO Ha3BaHUn, BxogsLwwmx B 6a3y gaHHbIX (MakeT).

B konuuecTBO Ha3BaHWI BKNOYaeTCA 06LLlee KONMMYECTBO MOJSTHOTEKCTOBLIX AOKYMEHTOB (KHUWT, XXypHarnoB, raser,
MaTeHToB, CTaHAapTOB M APYrMX OOKYMEHTOB, y4MTbiBaeMbix B OubnuoTteke). He BkoyawTcs B 3TO KONMYECTBO
OOKYMEHTbI, KOTOpble OObIMHO He u3dalTCa OTAeNbHO B nevyaTHoM dhopmarte, Takume Kak npodounm KOMMIaHuM,
cTaTtucTMyeckne Tabnuubl, aHanMTUYecKMe Martepuanbl mMapkeTuHra. [ns 6a3 gaHHbIX (MakeToB), He coAepXalymx
NMONMHOTEKCTOBbLIX JOKYMEHTOB, B PEKBU3UTE "Ha3BaHME" NpOCTaBnseTcs eamHuua.

4.5. [lokyMeHTbl, BKMoYaeMble B choHa GubnmoTtekun, Mapkupytotcs. [pu 3ToM MoryT ObiTb MCMOMNb30BaHbI
LUTEMMNEenu, KHWXKHblE 3HaKW, MHOMBMAYarbHbIE WTPUXOBbIE KOAbl, ApYyrie Buabl MapkupoBku. OCHOBHble TpeboBaHus,
KOTOpble [OOMKHbI cobnodaTbCs MpU  MapKMPOBKE [OKYMEHTOB: 0003HayeHue MpUHAANEeXHOCTU, ICTeTHKa,
[0NroBEYHOCTb MapKMPOBOYHOIO 3HaKa, COXPaHHOCTbL TEKCTa NN APYroi 3HAKOBOW UHGOpMaLK.

4.6. Ha OOKYMEeHTaXx, ABNALWNXCA MPpUnoxXedHnem K OCHOBHOMY HOCUTESHO U €ero HEOTbEMIIEMOMN YacTblio,
NPOCTaBIIAOTCA Te Xe PeKBU3UTbl, 4TO 1 HA OCHOBHOM [JOKYMEHTe.

4.7. aﬂeKTpOHHbIe ceTeBble JOKallbHble [OOKYMEHTbl WU JJIeKTPOHHble CceTeBble YyAalieHHble OOKYMEHTbI
Mﬂ,eHTVI(bI/ILl,MpyPOTCﬂ cneunanbHbIMM NporpaMMHbIMM cpeacTBamMu.
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4.8. Ha npuHATBIX NePBUYHBIX YYETHBIX JOKYMEHTaX NPOM3BOAMTCS 3annch, NoATBepXaatoLas, YTo NocTynmBeLLImMe
OOKYMEHTbI MPUHATBHI B OMONMOTEYHbIN (boHA Kak B 00beKkT 0cob0o LiEHHOro ABWMXMMOro umyliectea (ganee - OLON)
UK Kak B 06 LEKT MHOTO ABWMKMMOrO MMYLLECTBA.

4.9. MNepBUYHbIE YYeTHbIE AOKYMEHTbI, MOATBEPXKAAOWME (PaKT NOCTYNNEHWs, nepeaatTcs B Gyxrantepuio ans
BKITOYEHNS B yyeT 6ubnuorteyHoro cdoHaa.

4.10. ExxekBapTanbHoO, Npu ycrnoeuu nameHennsi coctasa OLN, ceegeHns 06 obLiemM KonmyecTBe M CTOMMOCTM
JOKYMEHTOB, BKIHOYEHHbIX B COCTaB OMONMOTEYHOro ¢poHaa Kak OOBbEKT 0cobO LIEHHOro ABWXKUMOIO MMYLLECTBA,
nepenalrTcs yuypeauTento.

V. YyeT BbIObITUS LOKYMEHTOB 13 6ubnunoteyHoro ooHaa

[okyMeHTbl BblObIBalOT U3 6MGnnMoTeyHoro dooHaa B CBA3M C U3MYECKON YTPATOM UMM YaCTUYHOM NGO NOSHOM
yTpaTo noTpebuTenbcknx CBOWCTB. BbibbiBalolne [OOKYMEHTbI WCKM4YakTca u3 6ubnuotedHoro ¢oHda u
CMUCBIBAIOTCH C BO3MOXHOCTBIO nocneaytollen 6e3so3me3gHon nepegaydn B gpyrne 6ubnuotekn nmbo peanvsaumm.

5.1. UcknioyeHne [OKyMEHTOB u3 OmbnmoteyHoro dhoHaa AOMyckaeTcs MO crneaylwmMm npuyvHam: yTtpaTa,
BETXOCTb, A€(EKTHOCTb, YCTapenoCTb No Coaep>KaHnio, HENPOUNBHOCTb.

HenpounbHOCTE OOKYMEHTOB YCTaHaBnMBaeTCA Ha ocHoBe [lpoduns KOMMMAEKTOBaHMS (oHOa WM MHOro
HOPMATUBHOIO [OKYMEHTa, YTBEpPXOaemMoro pykoBoautenem 6ubnuotekn. o npuumHe HenpodUnbHOCTU MOryT
ucknodatbca 13 oHaa OOKYMEHTbI, He KOMMMeKTyeMble GubnmoTekon (Mpy OTKase OT KOMMMEKTOBaHUSA OTAEeNbHbIX
KaTeropum AOKYMEHTOB), U3NuLIHe AyOneTHble 3K3eMNspPbl, 3aMeHeHHble Gonee NoMHbLIMU MO COAEPXKaHMI, NyYLINMU
no ocopmneHnto, U3NYECKOMY COCTOSHUIO M3OAHUAMU; MO UCTEYEHWUM CPOKa XPaHEHMSI LOKYMEHTOB, MPU HU3KOM
YPOBHE 4MTaTENbCKOro CMpoca, MpU HECOOTBETCTBMU INEKTPOHHBLIX AOKYMEHTOB TEXHUYECKOMY W MPOrpammMHOMY
obecneyeHunto GUONNOTEKN.

511. WckntoueHune OOKYMEeHTOB NOo npuyinHam  yCtapesniocth no  coaepikaHuto, HeI'IpO(*)I/IJ'IbHOCTI/I
(MaJ'IOCI'IpaLIJI/IBaeMbIe), a TakKkKe no npuinHam BETXOCTU U ,El,e(beKTHOCTI/I He [JonyckaeTCA no OTHOWEHUKD K
€ONHCTBEHHbIM 3K3eMmniidpamM OKYMEHTOB NOCTOAHHOIO (6€CCp0‘-IHOFO) XpaHeHus.

5.1.2. UckntoyeHne JOKYMEHTOB, OTHECEHHbIX K KHVXXHBIM MaMSATHUKaM, AONYyCKaeTCst TONbKO MO NpUYMHE yTpaThbl
Npu yCnoBun oTpaxeHust UHAOPMaLIMN O KHUKHOM NaMsATHUKE B PeecTpe KHUXKHbIX NaMSTHUKOB.

5.2. BbIGbITVEe JOKYMEHTOB U3 OMONmnoTeyHoro dpoHaa opopmnsieTcsd AKTOM O CMIMCAHUKN UCKITHOUYEHHBIX OOBbEKTOB
onbnnoteyHoro doHaa (ganee - AKT o cnucaHum) no cdopme (kog no OKYI 0504144), yTBepXOEHHOW NPUKasom
MwuHucTepctBa cmHaHcoB Poccuiickon ®egepaummn ot 30 mapta 2015 r. N 521 "O6 ytBepxaeHUn GopM NEPBUYHbIX
YyYETHbIX [OKYMEHTOB W PErMcTpoB OyxranTepckoro y4yeTa, MPUMEHSIEMbIX OpraHamu rocyaapCTBEHHOW BMacTy
(rocyaapCTBEHHbIMM OpraHamu), opraHamu MECTHOIO CaMOYMpaBfeHUs, OpraHamu ynpaBrneHusi rocyaapCTBEHHbIMU
BHEOKODKETHLIMU (hOHOAMU, FOCYAAPCTBEHHLIMU (MyHULMNANBbHBIMW) yYpexaeHnsiM1, 1 MeTogmyeckux ykasaHum no mnx
npumeHeHno" (3apernctpupoBaH B  MwuHuctepctBe toctuumm  Poccuiickon  ®depepaumm 2 umoHa 2015 r,
permuctpaumoHHbin N 37519, odumumanbHbIi MHTEPHET-NopTan npasoBon MHdopMauun http://www.pravo.gov.ru, 8 nioHs
2015 r. N 0001201506080020), ¢ M3MeEHEHMAMM, BHECEHHbIMM MNpukaszoM MuHuUCTepcTBa uHaHCOB Poccuimnckon
depepaumm oT 16 Honbps 2016 r. N 209H (3apervuctpupoBaH B MuHuctepcTtee toctuuumn Poccuiickorn ®epepaumm 15
pekabpss 2016 r., peructpaumoHHbii N 44741, odumumanbHbIii  UHTEPHET-MopTan npaBoBOM  MHGOPMAaLMK
http://www.pravo.gov.ru, 19 gekabpst 2016 r., N 0001201612190019).

(n. 5.2 B pea. MNpukaza MuHkynbTypbl Poccun ot 02.02.2017 N 115)

5.3. K AKTy 0 cnncaHum npunaraeTcs CNUCOK Ha MUCKINoYeHne o6bekToB bubnunoTteyHoro doHaa (aanee - CNmMcok),
KOTOPLIA BKMOYAET creaylolime CBEAEHWsl: PErucTpauMOHHbIA HOMEp M LMEP XpaHEHUs OOKYMEHTa, KpaTkoe
6ubnuorpacpuyeckoe onucaHue, UeHy [OOKYMEeHTa, 3adMKCUPOBAHHYID B peructpe WHAMBMAOYaNbHOrO yyeTa
[OKYMEHTOB, KO3(h(ULIMEHT NEPEOLIEHKN, LieHy NOcre NepeoLeHKn 1 0bLLy0 CTOMMOCTb UCKITHYaeMbIX JOKYMEHTOB.

[ns neyaTHbIX LOOKYMEHTOB BpEMEHHOIo XpaHeHUA AonyCKaeTCA 3aMeHa Cnncka KHMXHbIMA cbopmynﬂpaMM.

[na pokymeHToB, 0OpabOTaHHbIX rPyNMnoBbIM (YNPOLLEHHbIM) Cnocobom, BMECTO Cnucka OaeTcs nepeyeHb
perncTpaumMoHHbIX HOMepOoB, BUA UCKIMD4YaeMblX I/I3,D,aHVII7I, NX KOJINYEeCTBO.
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5.4. K AKTy 0 cnmncaHuMM no npuydmMHe yTpaTbl M CNKUCKY MpuraratTcs LOKYMEHTbl, noaTBep)xpatowme yTpaTy
(nosicHWUTenNbHasA 3anucka, B Criyvyae Kpaxku Unun XMLLEHUS - MPOTOKON, aKT, 3aKmoyeHne YNonHOMOYEHHbIX OpraHoB, npu
BO3MeLLeHUN yuiepba - PUHaAHCOBLIN AOKYMEHT O BO3MELLEHMM yuiepba).

BoamelleHre ynTaTensamm yuepba gonyckaetcs B oOpMe 3aMeHbl YTEPSIHHOTO JOKYMeHTa paBHOLEHHbIM NMbo
nyTeM OeHeXHOW komneHcauuu. [Mpu npueme OeHer oT yYuTaTenei B3aMeH YTEPSHHbIX KHUT Ui APYrMX OOKYMEHTOB
cocTaBnsieTcs NpUXoaHbI opaep, U YnTaTenio BbiAaeTcs KBUTaHUMA ycTaHoBRNeHHoro obpasua.

5.5. I'IpM BO3MELLEHNN HYUTaTENEM yu.|,ep6a CTOMMOCTb yTpa4eHHbIX OOKYMEHTOB yCTaHaBJIMBaeTCA SKCI'IepTHOIZ
KOMMWCCKEN MO OLIEHKE OOKYMEHTOB, Ha3Ha4YeHHOWN NPUKa3oM pyKkoBOOUTENA onbnmnoTeku.

Mpu yTepe Unu XMLLEHUN LEHHbIX U PEAKUX KHUM AN onpeaeneHnst MX CTOMMOCTU KOMUCCHUA MOXKET npuBnekaThb K
cBoell paboTe COOTBETCTBYIOLLMX IKCMEPTOB, a TaKke MCMNoNnb3oBaTb MaTepuarbl Hay4HO-MeTOOAWYECKUX LIeHTPOB,
KHWKHBIX ayKUMOHOB U spMapok. B aTux cnyyasx onpedeneHve MpuuMHEHHoro yuiep6a npeaenbHbIMU
koahpMUMEeHTaMM KPaTHOCTM He OrpaHNYMBaeTCS.

5.6. AKT O crnuMcaHuM NO OOHOW M3 MPWYUH, YKasaHHbIX B N. 5.1, C NPUNOXEHHbIM CMNUCKOM MNOAMUCHLIBAETCH
npegcepaTteneM v YneHamy KOMUCCUM NO CrMcaHnio 06bekToB bMbnunoTeyHoro hoHaa, yTBEpXKaaeTCcst pykoBoaAMTENEM

yypexneHuda.

5.7. Tocne yTtBepxaeHusa AKTa O CNUCaHUM OCYLLECTBAIOTCA MepOonpuATUS Mo nepepacnpeneneHnio u
peanusaumn cnncaHHbiXx 00 bEKTOB BUBIMOTEYHOro dhoHaa.

5.7.1. CnncaHHble 0ObeKTbl, UCKMIOYEHHble M3 BubnuoteyHoro oHaa Mo NpuUYMHaM BETXOCTW, AedeKTHOCTH,
yCcTapenocTv Nno cogepxaHuio, MoryT nepegaBatbcsi Ha 6e3BO3ME34HON OCHOBE IOPUANYECKUM U PU3NYECKUM MmuaMm.
HeBocTpeboBaHHble B TedeHue LecTn MecsdueB C AaTbl CMMCaHUs AOKYMEHTbl MOryT HanpaBnsaTbCA B MYHKTb
BTOPWUYHOIO CbIPbS.

(nn. 5.7.1 B pea. [pukasza MuHkynbTypbl Poccun ot 02.02.2017 N 115)

5.7.2. CnucaHHble OObBEKTbI, MWCKIMOYEHHbIE W3 OMONMOTEeYHoro doHaa no MnpuunHe HenpodUITbHOCTH,
nepegarTca no peLeHno 6mbnmoTtekn B 06MeHHbIM hoHA B Lensax ganbHenwen nepegadm Ha 6e3Bo3Me3aHON OCHOBE
HEeKOMMep4YeCKMM, a TakKXKe rocyaapCrtBeéHHbIM KOMMEpPYECKMM opraHm3aunam mnm ana peanms3adun ropungnyecknmMm u
dusmdeckum nuuam. HeBocTpeOoBaHHblE WM Hepeanu3oBaHHbIE B TEYEHWE LEeCTM MecsaueB C gaTbl CnucaHus
OOKYMEHTbI MOryT nepefaBaTbcs Ha 6€3B03MEe3QHON OCHOBE IOPUANYECKUM U (DM3NYECKMM NULAM NMBO HanpaBnsTLCS
B MYHKTbl BTOPMYHOTIO CbIPbSI.

(nn. 5.7.2 B pen. MNpukasa MuHkynbTypbl Poccnn ot 02.02.2017 N 115)

5.7.3. Mpun OTCYTCTBMM MYHKTOB BTOPWUYHOIO Chipbsi UKW B Cry4Yasx, KOrga cgada OOKYMEHTOB Ha nepepaboTky
3KOHOMUYECKM HelenecoobpasHa, COTPYAHWKM BUONMOTEKM YHUUTOXAOT WCKMIOYEHHble U3 GUBNMoTedHoro doHaa
OOKYMEHTbI B cneuunanbHO OTBEAEHHOM Ans 3TUX Lenen MecTe B NPUCYTCTBUM YNONHOMOYEHHbIX yYpeauTenemM nuu,
KOTOpbIE COCTaBMAOT aKT 006 YHUUTOXEHMM CMIMCaHHbIX 0ObeKTOB BnbnnoTeyHoro doHaa.

B AkTe O cnucaHumM oTpaxalTcsl HauMeHOBaHWe, HOMep W [aTa [OKYMeHTa, MOATBEPKOANLLEro pelueHue
oubnuotekm o0 nepegave CNMCaHHbIX OObEKTOB OMONMOTEYHOro dpoHga B OOMEHHbI  DOHA, [OOKYMEHTa,
noATBEPXAAKLWEro pelieHne BUbMoTeKM 0 peanm3aumm CnMcaHHbIX 0O0bEKTOB BUBNMOTEYHOrO hoHAA HPUANYECKUM U
dun3nyeckMM nuuam, OOKYMEeHTa, NoaTBepXAatollero pelueHve 6ubnmoTtekn o nepegadve Ha 6e3BO3ME3QHON OCHOBE
CNUCaHHbIX OOBLEKTOB OGUBNMOTEYHOrO hoHAA OPUAMYECKUM U PU3UYECKUM NUuaM, OOKYMeEHTa, NOATBEPXKOAoLLero
aKT caaym cnucaHHbIX OO6bLEKTOB OMOBNMOTEYHOro hoHAa B MYHKT BTOPWUYHOTO Cbipbs, UMM akta o6 YHUYTOXeHUU
CMUCaHHbLIX 0ObEKTOB OMONMOTEYHOro ¢hoHaa. BblleykasaHHble OOKYMEHTbI MpunaraloTcs K AKTY O CIMCaHWM Co
CMUCKOM OOBEKTOB, UCKINKOYEHHbIX U3 BUbnMoTeyvHoro oHAaa.

WckntoyeHHble n3 6nbnmnoTeyHbix hOHAOB MUKPOOPMbI Ha ranoreHngocepedbpsHoON NeHke nognexarT caade Kak
cepebpocopepkalume oTxoabl B COOTBETCTBUM C 3aKOHOA4ATENLCTBOM Poccunckon ®epepauun.
(n. 5.7.3 BBegeH [pukazom MuHkynbTypbl Poccun ot 02.02.2017 N 115)

5.8. locne 3aBeplleHNss MepONpUATUIA, MNPEAYCMOTPEHHbIX AKTOM O CMMCAHUM UCKITHYEHHBLIX OOBEKTOB
ombnmnoTteyHoro doHaa, NepBbIn 3k3eMnIsap AKTa O CMIMCAHUKN CO CMMCKOM M JOKYMEHTOM, NoATBEPXKAAoLLMM BbIObITHE,
nepepaetca B byxrantepuio, BTOPON 3K3eMNMsp oCTaeTcs B nogpasaeneHnn, ocyLecTBnsoWweM yyeT 6MbnmoteyHoro
doHaa.
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Ha ocHoBaHuK AKTa 0 CNUcaHUKM UCKITHYEHHBbIX 06bekToB BnbnunoteyHoro poHaa GubnuorteyHoe nogpasgeneHne
n 6yxranTepv|;| BHOCAT U3SMEHEHNA B COOTBETCTBYIOLLMNE YYE€THbIEe JOKYMEHThI.

5.9. AKTbl O CMMCaHUWN PErUCTPUPYIOTCA B KHWUrEe CyMMapHOro yyeTa GuGnmoTedyHoro dooHda (Mnu gpyrom Buae
perncTpa CyMMapHOro y4yeTa BblObITUS JOKYMEHTOB, MPUHATOM B GUGNnoTEKE).

5.10. B pernctpauoHHON KHWUre (Mnn ApyroM BuAe pernctpa MHOUBUMAYanbHOro yvyeTta AOKYMEHTOB, NPUHATOM B
6ubnuoTeke) NpocTaBnseTca HoMep 1 gata AKTa O CUcaHuw.

5.11. Bce wucknoyaemble M3 oHOa OMONMOTEKM AOKYMEHTbI (KHWUMW, XypHanbl, OApyrne Buabl AOKYMEHTOB)
AOJDKHbI ObITb COOTBETCTBYOLLNM 06pa30|v| OCbOpMJ'IeHbIZ crneunanbHbIM WTEeMnenem gOJMKHbI ObITb NOraLleHbl WTamnbl
ombnnoteku.

5.12. OneKkTpoHHble ceTeBble NoKanbHble OOKYMEHTbl YAANATCA U3 3MEKTPOHHON OMONMOTEKM Ha OCHOBaHUU
AKTa O CrMcaHuM ¢ ykazaHueM MpUYMHBI UCKIoYeHUs. HaumeHoBaHWe, HOMep 1 JaTa akta BBOASATCs B 6a3y AaHHbIX B
kayecTBe MeTanHdOpMaLIMN K COOTBETCTBYHOLLEMY [JOKYMEHTY.

Ha ocHoBaHWM BBeAEHHbIX CBeAEHWU NporpaMMHbIM crocobom dopMupyeTcs nepedeHb AKTOB O cnvcaHum
(peecTp cymmapHOro y4yeTa BblObITUSI CETEBbIX JOKANbHbLIX [OKYMEHTOB) M MepeyeHb ChnucaHHbiX OObLEKTOB
3MEKTPOHHON BUBNIMOTEKM (PEecTp NHOANBMAYANBHOIO yyYeTa BblObITUS CETEBbIX JNTOKANbHbIX JOKYMEHTOB).

5.13. BbIObITME 3NEKTPOHHBLIX CETEBbIX yAaneHHbIX AOKYMEHTOB He 0gopMnAeTcs crneumanbHbIM OOKYMEHTOM.
MoaTBepxaeHnem BbIGLITUA ABMAETCS UCTEYEHNE CPoKa OENCTBUA JOKYMeHTa (OoroBopa, KOHTpaKTa, NMLEeH3MOHHOro
cornatleHns), odbopMIIEHHOTO Ha MpaBo AOCTyna K onpeaerneHHow Gase AaHHbIX (MakeTy) CeTeBbIX OOKYMEHTOB, U
OTCYTCTBME JOroBOpa, KOHTPaKTa, JIMLEH3NOHHOIO COorfalleHusi, 0)OPMIIEHHOMO Ha HOBLIN CPOK.

5.14. ExekBapTarnbHo, Npu ycrnoesun nameHeHuns coctasa OLN, obwime cBegeHust O KONMYECTBE U CTOMMOCTU
OOKYMEHTOB, CMMCaHHbIX 13 bnubnmnotevHoro poHaa kak obbekta 0cob0o LIEHHOro ABUXKMMOIO MMYLLIECTBA, C YKa3aHEM
nepeyHss AKTOB O CMUCaHWX, MPUYMH W HaMpaBfneHUA BbIObITUS [OOKYMEHTOB, MPEeACTaBMslOTCa YydYpeauTento.
KonnyecTBo BbIObIBaAOWMX OOKYMEHTOB HE [AOMMKHO MpEBbIAaTh KOMMYECTBA BHOBb MOCTYMAOWMX OOKYMEHTOB B
BMbnuoTeyHbIN oHA.

VI. Y4yeT ntoroB ABmxeHust bubnmoteyHoro dpoHaa
6.1. NTorm pgBwxeHMs boHOOB MOOBOASATCS B KHUrE CyMMapHoOro yveTta 6mbnuoteyHoro conza (unu gpyrom
pPEerMcTpe CyMMapHOro yyeta, NpuHATOM B 6uBnvMoTeke) Ha OCHOBAHMM AaHHbLIX CyMMapHOro y4yeta O MOCTYNNeHuu u

BbIObITUN OOKYMEHTOB.

NToroBble gaHHblE UMEKT YyeTbipe obsi3aTenbHbIX NOKasaTens: COCTOSANI0O Ha Havano roga, nocTynuno 3a rog,
BbIOLIIIO 3a rof, COCTOMT Ha KOHel, roga.

WToroBble AaHHble MO ONEKTPOHHbIM CeTeBbIM YyAaneHHbIM [OOKyMeHTaM npeactaBndarTCca crnegyrowmnmMmm
nokasartendamMmn y4eTHbIX eQUHUL. COCTOANIO Ha Havano roga, Oq)OpM.I'IeHO B OOCTyn B Te4eHne roga, ooCcTyn npekpalleH
B Te4yeHune roga, CoCTouT Ha KoHel, roga.

6.2. CBegeHusa 06 UTOroBbIX AaHHbIX PUKCUPYIOTCA B (bOpMe rocyaapCTBEHHOW CTaTUCTUYECKOW OTYETHOCTM U
npeacTaBnAlTCAa ANg Lenen rocygapcTBEHHOW CTaTUCTUYECKOM OTYETHOCTM.

WNToroBble gaHHble 06 o6mMeHHOM dhoHAe He BKovaloTcs B obLwme nokasarenu 6ubnmoteyHoro oHaa.
VII. MpoBepka Hanuumsa gokyMmeHToB 6ubnunoteyHoro dooHaa

7.1. TpoBepka Hanuuusi OOKyMEHTOB OubNuotedHoro oHAaa (manee - npoBepka ¢oHaa) npousBoguTcs B
00s13aTeNnbHOM nopsigke:

npu BbISIBIIEHWMN (DAKTOB XULLEHMS, 3N0yNoTpebneHnst unm nopum JOKyMEHTOB;

B Cny4dae CTUXuUHoro GencTeus, noXxapa unn gpyrmx l-lr.)eSBI:I‘-Ial\/‘IHI:IX Cl/ITyaLl,l/Il7|, BbI3BAHHbIX 3KCTpEMaJlbHbIMW
yCnoBuamMuU;
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npu peopraHnaaLumn Unu nNUKBuaaLMmn GMGNNOTEKN.

Ons npoeeaeHna npoBepokK pykoBoauTenem opraHm3aulnn HasHadaeTCda KOMUCCUA, B COCTaB KOMUCCUU OOJDKEH
BXOOUTb NpeacTtaBuUTesb 6yxranTepMM.

7.2. lNMpoBepka poHAa B NaHOBOM MOPSIAKE OCYLLECTBISAETCS B CReayoLwme CpoKu:

OOKYMEHTbI, MetoLue B 0popMeHnmn aparoueHHble MeTanmbl U (Mnn) AparoueHHble KaMHU, - eXXerofHo;
ooHA peaKkux U LeHHbIX KHUTM - OOAWH pa3 B 5 neT;

doHabl bubnmnotek Ao 50 ThicAY yYeTHbIX €AnMHUL, - OOUH pa3 B 5 ner;

doHabl Gubnuotek ot 50 Ao 200 ThiCAY YYETHBIX €OUHUL, - OAWH pa3 B 7 NeT;

doHabl bubnmnotek ot 200 ThicsY A0 1 MUNNIMOHA YYETHBIX €AMHUL, - oauH pa3 B 10 neT;

doHabl Gubnuotek ot 1 4o 10 MUNNIMOHOB YYETHBIX €OUHUL, - OAMH pa3 B 15 neT;

doHabl bubnmnotek ot 10 4o 20 MUNNNOHOB YYETHBIX €ANHUL, - OauH pa3 B 20 ner;

doHabl GubnuoTek cebiwe 20 MUMIIMOHOB YYETHBLIX €4MHUL, - 1T MUIIITMOH 3K3EMNNSAPOB B rOA.

lMnaHoBasi npoBepka ¢oHAa OUBNMOTEKM MOXKET OCYLLECTBNSTLCA MO3TAnNHO B COOTBETCTBUM C rpacdhukom
npoBeaeHUs NPOBEPKM BCEro ghoHAa MM ero Yactu (B TOM YMCHe peakuMX U LIeHHbIX KHUT) C OnpeaeneHnemM CPOKOB U
Konun4yecTtBa nnaHnpyemoro obbema padoThl.

7.3. HDOBepKa QNEKTPOHHbIX CeTeBbIX JOKallbHbIX OOKYMEHTOB OCYLEeCTBNAeTCA No KONMN4YeCTBEHHbIM
nokKkasarendm, a TakkKe No KOHTPOJIbHbIM CyMMaM, No3BONTALLNM BbiABUTb UBMEHEHUA B JOKYMEHTE.

MpoBepka OOCTYMHOCTM 3MEKTPOHHbLIX CETEBbIX YAANEHHbIX AOKYMEHTOB OCYLLECTBMSETCH C aApecoB BXx0Aa,
yKa3aHHbIX B perncTpe MHAnBUAyanbHOro yyeta.

7.4. TlpoBepka Bcero oHAa WNM €ro YacTu 3aBeplUaeTCs COCTaBMEHWEM aKTa O pesyrnbTatax MNpoBeAeHUs
NMPOBEPKN HaNM4na AOKyMEHTOB B6rnbnuoteyHoro doHAa 1 NPUIOXKEHNEM K HEMY CMUCKa AOKYMEHTOB, OTCYTCTBYHOLLMX
Nno HeyCTaHOBMEHHOWN NPUYUHE.

B akTe duKkcupyloTCcA CBedeHUss O KONMYecTBe AOKYMEHTOB OWGNMOTeYHoro doHda Mo AaHHbIM YYeTa;
JOKYMEHTOB, MMEIOLLUMXCSA B HanMyvMu; AOKYMEHTOB, OTCYTCTBYHOLWMX B OGMGNMOTEYHOM (POHAE MO HeyCTaHOBMEeHHOM
npuyvHe. B akTe Takke yKasblBalOTCs HOMEp U AaTa akTa O NMpoBeAeHVU Npeablaylieit NpoBepku. AKT C NPUIIOKEHUEM
cnvcka AOKYMEHTOB, OTCYTCTBYIOLUMX MO HEYCTAHOBIIEHHOW MpUYMHe, noAnuckiBaeTcs npeacedaTeneM u uneHamu
KOMWUCCUW 1 YTBEPXKAAETCS PYKOBOAUTENEM YUPEXKOEHUSI.

7.5. TMpu BbiSBNEHUM B MpoLEcce MPOBEPKM (POHAA OTCYTCTBYIOLMX OOKYMEHTOB M HEBO3MOXKHOCTM
YCTaHOBMNEHUA BUHOBHbLIX WL YObITKM MO HeJocTayaM CrUCLIBAOTCA B COOTBETCTBUU C  [EWCTBYIOLUM
3aKoHOJaTeNbCTBOM.

VIIl. Jenonpon3BoacTBO B OpraHn3aumm yyeTa
©nbnmnoTteyHoro oHaa

8.1. OpraHusauus paboTbl C AOKYMEHTaMW Mo y4eTy OuMbnmoTeyHoro doHaa OCYLUECTBISIETCS MO npaBuiam
BEeOEHWS [enonpon3BoacTBa.

8.2. Cpokun xpaHeHUs OOKYMEHTOB YyCTaHaBnMBalOTCA B COOTBETCTBUMM C [lpukazoM MuHUCTepcTBa KynbTypbl
Poccuinckon ®epepaummn ot 25.08.2010 N 558 O6 yTtBepxaeHun "llepeyHs TUMNOBbLIX YMNpPaBfiEHYECKMX apXMBHbIX
OOKYMeHTOB, oOOpasylowmxcs B Mnpouecce [OeATEeNbHOCTU TOCYAapCTBEHHbIX OpPraHoB, OpraHoB MECTHOro
camoyrnpaBfneHna u opraHuMsaumin, C ykasaHMeM CPOKOB XpaHeHud", 3apernctpupoBaHHbIM MuHiOCTOM Poccuiickomn
®epnepaummn 08.09.2010, N 18380.
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8.2.1. lNMocToAHHO, OO0 NUKBMAAUMM BUBNMOTEKN, XPaHATCH PerncTpbl MHAMBWAOYANbHOTO M CyMMapHOro ydeta
OOKyMeHTOB B1bnuoteyHoro poHaa (perncTpaunoHHbIe KHUMM, UHBEHTapHbIE KHUM, KHUTM CyMMapHOro yyeTa, y4eTHbIN
KaTtanor, Tonorpaduyeckme onucu n katanorn).

8.2.2. B TeueHue gecstv neT xpaHATcs AKTbl O CMMCAHUM UCKMIOYEHHbIX 00BbeKTOB BMGNMoTeYHOro hoHaa 1 akThbl
0 npueme-nepenade cnmcaHHbiXx 00bLEKTOB BUGIMOTEUHOrO hoHaa.

8.2.3. B TeyeHMe nNATU NeT XPaHATCA MNepBUYHbIE YYeTHble [OOKYMEHTbl, MOATBepXAalolne MocTynneHve
[OKYMEHTOB B BMGNMOTEYHBI oHA (HaknagHble, akTbl O NpUeMe, akTbl Caaun-NpUemMKu).

8.2.4. o OKOHYaHWs O4YepedHON MpOBepKM (HOHOAA XPaHATCA akTbl O pe3ynbTaTax MPOBEAEHWUS MPOBEPKU
Hanuuns 4OKyMeHToB 6ubnmoTeyHoro goHaa.
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